Federal/State Grant Control Record

OPI policy requires a central grant file to be maintained for each state and Federal grant. Use this sheet as a cover page for a file for
each grant or contracted project. Each grant file should contain this page and Section A-F below.

Grant Name: Fiscal Year:

Level: ] Elementary ] High School
Budget #: Project Reporter Code:

Revenue Source Code: Expenditure Program Code:

Authorized Representative:

Program Director:

Award / Project #: County Treasurer #:

Grant Amount: Grant Period (dates) From: To:
School Fiscal Year: CFDA #:

Type of Grant ] Federal [ State ] Local

Direct Grant or Flow Thru Grant:

Carryover Allowed? ] Yes Cl No Is a Match Required? [ Yes ] No
Grant Specialist: Grant Accountant:

Phone: Phone:

Fax: Fax:

Address: Address:

Section A Grant Award Date

Proposal/Application
Grant Award Notice

Section B Budget Date Date Date
Budget Submitted
Revision Submitted

Date Amount Requested Annual or Periodical

Section C | cash Request Submitted
(2nd request. or amendment)

(3™ request or amendment)

(4" request or amendment)

Section D  Cash Control / Match Records

Section E  Correspondence

Section F  Final Evaluation / Close Out Reports

Date Amount

Fiscal Report
Programmatic Report
Refund Sent?
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